	The Nunnery - ground hire
booking/confirmation form

	event organiser (name)
	

	job title
	

	contact number
	
	fax
	

	email
	

	organisation
	

	correspondence
address and postcode
	

	event name
	

	event date
	

	event timing
	
	am/pm to
	
	am/pm

	maximum number
of attendees
	

	field required for parking?
	


	marquee provider
	

	telephone/mobile
	

	email
	

	
	I agree to the Terms and Conditions of Ground Hire of the Isle of Man International Business School.

I understand that should I wish to publicise this event as being held on The Nunnery Estate, I must gain permission from the Isle of Man International Business School (including approval of any copy) in advance of any communications being distributed, published or otherwise displayed.

	costs
	£
	
	

	non-refundable deposit
	100.00
	
	

	balance of ground hire fee
	900.00
	
	

	rubbish removal
	
	
	signed
	

	other
	
	
	
	

	
	
	
	dated
	

	total cost*
	
	
	
	

	*Please make cheques payable to Isle of Man Government

	Reception and Events Team, Isle of Man International Business School

The Nunnery, Old Castletown Road, Douglas, Isle of Man, IM2 1QB

T:+44 (0)1624 693700       F:+44 (0)1624 665095
E: g.maddox@ibs.ac.im or c.crompton@ibs.ac.im


	The Nunnery - ground hire
terms and conditions

	1. Payment of a 10%, non-refundable deposit (£100) will ensure that the grounds of The Nunnery Estate are reserved for your event. Cheques should be made payable to Isle of Man Government. A receipt will be forwarded to you by post.

2. The balance of your full payment of £1,000 is due on the day preceding your event.

3. The Hirer is responsible for ensuring that you or your entertainer/caterer/bar supplier have arranged the relevant licenses to cover the playing of music and sale of alcohol.

4. It is the Hirer’s responsibility to ensure that adequate arrangements have been made in relation to Health and Safety, First Aid and Fire Procedures.

5. The Isle of Man International Business School will not accept responsibility for loss or damage to vehicles or personal property on The Nunnery Estate.

6. The Hirer is required to arrange port-a-loo facilities for outdoor/marquee events.  There is an area adjacent to the main lawn suitable for the location of port-a-loos.

7. Marquees will be situated on the main lawn. The Hirer must ensure that guests do not enter the stable blocks and other outbuildings which are strictly out of bounds for Health and Safety reasons. Access to your marquee may be gained from Chapel Walk or the pathway around The Nunnery building.

8. The Hirer must ensure that you have full liability insurance to cover your event.

9. There are water and electricity points in place ready for connection by registered electricians and plumbers. Water and electricity are included in our ground hire fee.

10. Car parking is available in the main car park and along our drives. By prior agreement additional parking can be arranged using the field adjacent to the lawn. 

11. The main car park and driveway lighting will be set to coincide with the duration of your event.  Driveway lighting will normally go off at 2.00 a.m.

12. The Hirer must ensure that all event-related rubbish is removed from The Nunnery Estate within 24 hours of the end of the event. Rubbish removal facilities are available from the Isle of Man International Business School for an additional fee of £50.

13. The Hirer must ensure that no vehicles are driven or parked on the lawns of The Nunnery Estate. Contract/delivery vehicles may gain access to the marquee from designated areas.



	Reception and Events Team, Isle of Man International Business School

The Nunnery, Old Castletown Road, Douglas, Isle of Man, IM2 1QB

T:+44 (0)1624 693700       F:+44 (0)1624 665095
E: g.maddox@ibs.ac.im or c.crompton@ibs.ac.im


Included in ground hire fee:


Water supply for marquee


Electricity supply for marquee


Driveway lighting for duration of event and up to 2 hours after finishing time


Use of grounds for photographs


Free extensive car parking





*Car parking is available in the Business School’s main car park, along our drives and in the field adjacent to the lawn. Please inform us in advance if you require the field for parking, so that we can ensure that the sheep have been vacated! And please, don’t allow any of your guests or delivery vehicles to drive on our lawn.
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